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Please follow the following steps for adding/updating commodities on CSD:

Log on to your CSD profile at: https://secure.csd.gov.za/

Click supplier detail and then select Edit for updating the supplier profile:

 

Then go to Commodities Tab,  Add Commodity

Follow the steps below: 

STEP 1: 

Enter a descriptive Name of the commodity group where 
the products and services can be provided. For example: 
Covid-19 items

STEP 2: 

Enter the Description of the commodity group. Example: 
Masks, Sanitizer, etc. This is an optional field

STEP 3: 

Select a Segment. A segment is a logical aggregation of 
families. For example: COVID-19

STEP 4: 

Select a Family. A family is a group of interrelated commodity 
categories. For example: Protective Personal Equipment

STEP 5: 

Select a Class. A class is a group of commodities sharing 
common characteristics. For example: Cloth Mask

STEP 6: 

Select a Commodity. A Commodity is a group of products or 
services. For example: Cloth Mask – 2 layers

STEP 7: 

Click on add

STEP 8: 

Click on save and continue

STEP 9: 

Select location where the products can be delivered
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If you cannot find your relevant commodity, click find commodities to conduct an online search

•   Click on find commodities under the commodities tab

•   A separate screen will open, click in the field provided and type the name of the commodity

•   Click search

•   A list of possible matches (if found) will be listed with the four levels indicated

•  Use this to guide you on what to capture in Step 1 of 2 in selecting a commodity

STEP 1

STEP 2

STEP 3

STEP 4
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FINAL STEP: Once done with the update, it is important to SUBMIT changes under the Overview tab. Click Overview 
TAB, and then SUBMIT at the bottom of the page.
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